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1. Introduction 

 

In 1985, Tilak Maharashtra Vidyapeeth (TMV) entered into Distance education 

with the  aim of reaching to the unreached. To achieve this aim we have always 

been open in adopting various means. Present venture of introducing Online 

Admission system is one of the means. 

Distance Education emphasizes on using advance technology to make the Distance 

learning mode more efficient and convenient. I hope that introduction of Online 

Admission system will bridge the gap between the Vidyapeeth and service 

providers to distant learners. 

This manual designed, will support to run the process smoothly. 

 

Head, Department of Distance Education 

TMV 

 

 

Presently, programs (courses) under this arena are: 

 B.A- Social Science- Distance 

 M.A-Marathi, English, Hindi- Distance 

 B.Com- Distance 

 M.Com- Distance 

 Diploma in Yoga and Naturopathy- Distance 

 M.A- Social Science- External 

 

  Functions covered are:- 

1) Admission 

2) Accounts 

3) Examination 
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2. Hardware & Software Requirement 

 

The application is hosted from a dedicated server to facilitate 24x7 uninterrupted 

access to a secure data center at the main campus.  

The users can access it using a browser from the desktop/laptop computers,   

while the application for admission and other options can be accessed from 

anywhere.  

The environment on user‟s desktop/laptop computers should be as follows:  

Operating System: Windows XP/Windows Vista. 

Internet Connectivity: Internet connection with appropriate bandwidth minimum 

1MBPS. 

Browser:  Google Chrome or Mozilla Firefox or Internet Explorer:  8 
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3. How to use the Web Site   
 

Home Page 
 

First of all access the home page of TMV‟s website by typing the following 

URL in the browser:  
 

   http://www.tmv.edu.in   
   This is the URL to our Vidyapeeth‟s site.  

               You can download program details files by clicking on the respective  

               links under “Courses/Programs on offer”.  

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Application 

Link 

To download 

program details 

 

http://www.tmv.edu.in/
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4.  New Center Registration  
 

 

Step 1: While accessing for the first time center is required to register itself.   

After clicking the said link you will be redirected to the login/registration page 

of the site. 

You can login the system if you are already a registered user by typing the             

user   name & password and then clicking on the Log In button. If you have 

registered before, but if you want to change the password, you can reset your 

password. 

               But once you have registered the Center you won’t be able to register again. 
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Center Registration Form 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

    

   

Step 2:  
 Select your center from the drop down list. 
 Enter your center code for successful registration. 
     (You should know your center code before registration). 
 Authenticated mobile no. and email id have to be filled properly as further 

communication will be done on this information only. 
All the fields are mandatory 
 
Step 3: After filling all the fields save the Registration Form. 

  
Step 4: Once the information is saved click on the Back button, it will take you to the  

  log in page. You can now login by using your login id and password. 
 
 

 

 

 

 

 

Step 2 

Step 3 Step 4 
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5.  Logging in    

Once the registration is complete, you can login using the user id & password 

mentioned at the time of registration. After login, the home page with a standard 

menu is displayed from which various actions are possible.  The screen shows the 

logged in Center Name in the right corner. 

The Home link can be used to come back to home page at any time from any page 

in the site.  The menus are grouped under a main item and the actual actions take 

place on clicking on the sub-item in the menu.   

 

Brief description of the various menus is given below:  

1) Admission Management – Click for admission procedure 

2) Accounts Management – Click for account procedure  

3) Examination Management – Click for examination procedure 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Admission 

Management  

Accounts 

Management  

Examination 

Management 
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6.  Admission Procedure          
 

Step 1: Fields marked with red are mandatory. If mandatory fields are not filled or 

wrongly filled the form won‟t get submitted. Also you will get message 

„REQUIRED‟ in red colour next to mandatory fields while submitting the form.  

 

Step 2: Scan and upload photo (maximum size 500 Kb) of the candidate. 

 

Step 3: As per program requirement select the subjects carefully. These 

subjects will be reflected in examination procedure. 

 

Step 4: Original documents have to be scanned and uploaded from left bottom of 

the page. You will be able to see 3 buttons DOC 1, DOC 2 and DOC 3. Documents 

can be uploaded by clicking on this button. Document sequence is given in front of 

each of these buttons. Upload documents in same sequence. 

 

Step 5: Click on the submit button after filling the form and uploading the 

documents. Once you click on submit button you will receive message 

“Successfully Applied”. 
 
Instructions while filling up the Admission form: 
 
For convenience and saving time, get photo and all the documents scanned first. 

Prepare folder of each student. 

 

Selection of the Subjects: 

Most important of these fields are selection of subjects. Students have to select the 

subjects special or elective precisely as mentioned below: 

 

    Selection of Language at First Year for B.A 

    Selection of special and general papers at second year for B.A 

 Selection of specialization at second Year for B.com 

 Selection of specialization at First Year M.com 

 Selection of elective papers at both first and second  Year for M.A (Social 

Sciences) 

 For all the other courses the subjects are compulsory. 
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Admission Form  
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Step 4 
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Processing of Admission and View facility. 

 

Once you are done with your admission entry, you can click on Admission list button on 

the top right the page to see the total admissions you have entered. 

 

 Centers will be able to see the list of student‟s admission and their status. The status can 

be either in process or admitted or on hold or rejected. Student is admitted only after 

scrutiny of form and documents. Then the allocation of PRN is done. 

 

 Centers will only see the admission of their own center. 

 You can see options View and Update in front of every student. 

 

By clicking on update button you can edit or update the details in admission form. 

By clicking on view button you can view the admission form 

If the status of the student is admitted then update option won‟t be applicable, as once the 

student is admitted its information cannot be edited or updated by Centers. 

If the status of the student is IN PROCESS or ON HOLD, then only the center can edit or 

update the details of student. 

 Fields such as address, marital status, phone numbers, centers etc. only can be edited    

while the form is in „In Process‟ status. 

Print: by clicking „Print‟ option you can get printed copy of individual admission   form. 
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Search button is provided to search particular admission by name of the student and status. 

 

Go to Add button is provided to back to admission form. 

 

Home button is provided to go to the main menu. 

 

 

 

 

 

 

 

After filling all the information of the students in admission form, Center will now    click 

on the Home icon provided in the top right corner.  By clicking on this icon you will come 

back to the main page where all the three function are seen. 
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7.  Accounts Procedure  - Click on Accounts picture to fill in the details of DD. 
 

Filling up DD details –  

Step 1:  Center has to draw separate DD for each course and make the scan copy of 

DD. 

Step 2:  When the course is selected from the drop down, you can see the students for 

that course only. 

Step 3:  Center has to upload the scanned copy of DD. This scan copy has to be 

uploaded from the DD scan copy button provided. 

Step 4: Centers need to fill the fees amount against each student.       

 

Amount entered in DD details should match with the Fees entered against its 

students.  Once all the details are filled you have to click on the submit button 

      All the fields are mandatory. 

If fields are not properly filled the details won‟t get submitted.  Also you will   get 

message „REQUIRED‟ in red, next to mandatory fields.  
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View report option is provided at the top right corner of the page. On clicking   this   

option Centers can check the details of Course DD amount.  
 
Step 1: Center can select course from the drop down provided. 

 

Step 2: After selecting the course, you can now click on search button to get the required 

information 

 

Step 3:  If you want to check the DD details entered, you can click on View option 

provided. Center will be able to view DD details, course name, students name and the 

amount of fees paid by each student. 

 

Print: Center can have printed copy of entered DD details by clicking on print option. 
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    8.  Examination Form and Hall Ticket :  
      Click on Exam picture to view the details regarding examinations. 

Also once the time tables for exams are announced, centers will be able to see the hall 

tickets with the optional and compulsory subjects. 

 

          Exam Form Option :  

Under this function centers can view and search examination related status of the students 

at your center. You need not enter any details. 

Once the student is scrutinized and admitted to the Vidyapeeth, the center will be 

able to see his/her optional subjects taken in the exam form view. 

 
Step 1 : Select the Criteria (either by course name or by student name) from which you 

want to search the exam forms. 

Step 2 : You need to type the course name or student‟s name (even partial name can be 

sufficient). 

     Step 3: Click on the search button which will display the students list for that particular 

selection.  

Step 4: Click on the View option to view individual exam form of students. View button is 

provided in the front of every student name and course. 
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View the 

individual 
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Print: Print the form from the Print button on the top right of the page.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  To print  the 

Exam Form  
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            Exam Backlog Form:  

Step 1 : You need to select the course name from drop  down. 

Step 2 : Click on the Display button which will display the selected course‟s students 

list, who have failed in those particular subjects.  

Step 3 : You have to select those subjects as per paper type for which the students are 

going to reappear  for the next exam in the checkbox provided in front of every student 

name. 

Step 4 : After selection of all students with proper subjects , you have to submit the 

information for further processing. 

 

 

 

 

  

Step 2 

Step 3 – Select 

the individual 

subjects for 

which students 

are reappearing 

 

Step 4 - To save the 

Backlog subjects   

 

Step 1 
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9.  Logging out – This is the ending procedure for your admission process for that 

particular session. If you want to admit more students you can again login and start the 

process. 

 

 


