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Communication Skill (For English Medium Students)

This paper is designed to help students to look at language — oriented
subjects like news Reporting, Editing Etc.

Vocabulary -Active and passive vocabulary, Importance of short & plain
words, choosing the right precise word, words having similar meanings,
ways of expanding ones active vocabulary, spelling, basic principles,
common errors UK and

US spellings.

Sentence -Definition, subject & predicate functions of words used in a
Sentence. Importance of the verb in sentence, Types of sentence active
and passive, simple, complex, compound statement.

Paragraph -Principles of organizing and developing a paragraph.
Topic sentence Argument, Explanation.




IO HNSE
Basic Computer - (B]-15)
(9T : &0+%0)

Basics of Computers

History of computers, generation of computers, components
of a computer, Classification of Computers, CPU, control
unit, arithmetic logical unit, memory unit, primary and
secondary Storage units, floppy drive, pen drive,CD,DVD
ROMs. Use of input output units’ e.g. Mouse Keyboard,
printers etc.

Microsoft Word (Elements of Word Processing)

Word Processing Basic an Introduction to Word process and
its advantages. The word Screen, Introduction to Title Bar,
Menu Bar, Standard tool bar, scroll bar, Entering, Editing
Text and inserting picture in document, key board short
cuts.

Creating a new document, character formatting moving
copying text, find function, replace function auto correct,
formatting text (using font command change font, size, color
and style),document checking tool use of spell and grammar
check Inserting picture from clip art, file, inserting auto
shapes and word art, Bulleted numbered and multilevel list,
Borders and shading.

Saving data, opening an existing file, saving tabs with tabs
dialog box, setting a tab with the ruler

Paragraph formatting, paragraph dialog box-indentation,
paragraph spacing, aligning text, controlling page breaks.
Tables, creating tables using table menu-moving around the
table, selecting part of tables. Modifying tables-adding cells,
rows and columns, deleting cells, rows and columns, moving




cells, rows and columns, changing the size of tables (row
height and column width).

Formatting tables-text, splitting tables, merging and
splitting cells, applying borders and Shadings

Printing Word Document, printer settings, adding a printer,
print option.

Microsoft Excel (Spreadsheet)

Introduction of Spreadsheet, Elements of Spread Sheet,
difference between workbook and worksheet entering text
into cell moving around worksheet using keyboard, key
board shortcuts. Use of menus

Creating and Editing Simple Sheet entering and editing data,
inputting and formatting the numbers, adjusting the column
and row width, renaming a worksheet, moving inserting
hiding and un hiding and deleting sheets. Copying and
moving cells.

Formatting worksheet, use of format menu, formatting tool
bar and auto format. Alignment and orientation Fonts, font
style and sizes, Cell borders, Background colors and
patterns.

Managing workbooks files.
Use of save as, close, exit, open, find file and file new from

file menu.

Call referencing
Advantages of relative referencing, need for absolute, mix
referencing, Naming cell Ranges, rules for names




Formulas and Functions

Use of functions like sum (), max, median, average etc. more
features of auto sum. The function wizard use of lookup
functions, if function and nested functions.

Charts and Graphs

Creating embedded charts and chart sheets, use of series
function, plotting non-adjacent cell ranges, formatting
charts, adding extra text to chart.

Microsoft Power Point.

Making Small Presentations

Difference between presentation and document, Opening a
Power Point Presentation, Using Wizard for creating a
presentation.

Creating a Presentation

Selection of type of Slides, Importing text from word
documents. Title, Text Creation, Font and Sizes, Bullets and
indenting. Moving to Next Slide. Use Slide sorter. Title
Sorter

Formatting and Printing your Presentation

Use of Slide Manager, Change Background and Text colors.
Making your own Slide format, adding of animation.
Footnotes and Slide numbering. Slide Manipulation and
slide show.

Printing the Slides and Handouts.




Unit 1:

Unit 2:

Unit 3:

Unit 4:

Unit 5:

Unit 6:

Suggested readings:

1. 50 Photo Icons : Hans-Michael Koetzle
2. The art of Boudoir Photography :Charista Meola
3. Photo Highlights : Manfred Baumann
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Photography (BJ-16)

(T9T : &0+%0)

Introduction to Photo Journalism
What is Photography, Journey of Photography, Types

and History, Importance of Photography

Basic Introduction to camera And Techniques:
Types of Camera, Camera Function and Operation, Color coding-

RGB,CMY, Process and exposure, ISO Settings (Light Sensitivity)
Advance

Lighting Source, Basic Lighting, Types of Lights, Use of Flash, Light
Arrangement, Types of Photography (Practical

Concepts:
Composition, Lighting Plans, Color Scheme, Background selection 4

Arrangement, Color Management and Subject selection

Photo Journalism and Advertising Photography:

Fashion,Industrial,Landscape, Planning Project, Motion Capture,
Depth of Field

Basic Editing
Basic Photo Editing (Photoshop and other, Brightness and contrag

management, Color correction, Filters, Project or Final Assignmenfs,

Photo Presentation : Minimum 20 & Maximum 30(Photos), Editing
and Titling with background music

nd

:
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HureA- graiguted (Editing : News Editing) (7T : &0+%0)
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Spread of Internet, what is internet?

Salient features of traditional media-Advantages and disadvantages of
traditional media.

History and spread of internet in India and knowledge society.
Convergence of multy media-Print, Radio, Television internet and mobile —
use of various online tools to manage Text, Link, Photo, maps etc

What is online Journalism —Earlier, Websites of newspaper, E Books?
Digital story telling-Tools of multimedia Journalists, Learn to report, write
and produce in appropriate for online media.

Cyber law-scope and limitations, what is cyber law, computerizes analysis,
security of data, social media, and Indian cyber law
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Advance Newspaper Management & Advertising PR &
Conference /seminar (B]-23)
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Unit 1 Multidisciplinary nature of environmental studies
Definition, scope and importance .Need for public awareness.

Unit 2 : Natural Resources :
Renewable and non-renewable resources
Natural resources and associated problems.

A) Forest resources : Use and over-exploitation, deforestation, case studies.
Timber extraction, mining, dams and their effects on forest and tribal people.

B) Water resources : Use and over-utilization of surface and ground water,
floods, drought, conflicts over water, dams-benefits and problems.

C) Mineral resources : Use and exploitation, environmental effects of extracting
and using mineral resources, case studies.

D) Food resources : World food problems, changes caused by agriculture and
overgrazing, effects of modern agriculture, fertilizer-pesticide problems, water
logging, salinity, case studies.

E) Energy resources : Growing energy needs, renewable and non renewable
energy sources, use of alternate energy sources. Case studies.

F) Land resources : Land as a resource, land degradation, man induced
and slides, soil erosion and desertification.

* Role of an individual in conservation of natural resources.
* Equitable use of resources for sustainable lifestyles.




Unit 3 : Ecosystems

* Concept of an ecosystem.

e Structure and function of an ecosystem.

* Producers, consumers and decomposers.

* Energy flow in the ecosystem.

* Ecological succession.

* Food chains, food webs and ecological pyramids.

* Introduction, types, characteristic features, structure and function of the

Following Ecosystem :-

a. Forest ecosystem

b. Grassland ecosystem

c. Desert ecosystem

d. Aquatic ecosystems

(ponds, streams, lakes, rivers, oceans,estuaries)
(6 lectures)

Unit4: Biodiversity and its conservation
* Introduction — Definition : genetic, species and ecosystem diversity.
» Biogeographical classification of India

* Value of biodiversity : consumptive use,productive use,
social,ethical, aesthetic and option values

* Biodiversity at global, National and local levels.
* Inida as a mega-diversity nation

* Hot-sports of biodiversity.

*Threats to biodiversity : habitat loss, poaching of wildlife,
man-wildlife conflicts

* Endangered and endemic species of India
* Conservation of biodiversity : In-situ and Ex-situ conservation of
biodiversity




Unit5:

Environmental Pollution
Definition, Cause, effects and control measures of :-
a. Air pollution
b. Water pollution
c. Soil pollution
d. Marine pollution
e. Noise pollution
f. Thermal pollution
g. Nuclear hazards

* Solid waste Management :

Causes, effects and control measures of urban and industrial wastes.

Unit 6 :

Role of an individual in prevention of pollution.
Pollution case studies.
Disaster management : floods, earthquake, cyclone and landslides.

Social Issues and the Environment

* From Unsustainable to Sustainable development

* Urban problems related to energy

» Water conservation, rain water harvesting, watershed management

* Resettlement and rehabilitation of people; its problems and
concerns. Case Studies

* Environmental ethics : Issues and possible solutions.

* Climate change, global warming, acid rain, ozone layer depletion,
nuclear accidents and holocaust. Case Studies.

* Wasteland reclamation.

* Consumerism and waste products.

* Environment Protection Act.

* Air (Prevention and Control of Pollution) Act.

* Water (Prevention and control of Pollution) Act

» Wildlife Protection Act

* Forest Conservation Act

* [ssues involved in enforcement of environmental legislation.

* Public awareness.




Unit 7 :

Unit 8 :

Human Population and the Environment

* Population growth, variation among nations.

* Environment and human health.

* Human Rights.

* Value Education.

« HIV/AIDS.

* Women and Child Welfare.

* Role of Information Technology in Environment and human
health.

e Case Studies.

Field

* Visit to a local area to document environmental assets
river/forest/grassland/hill/mountain

* Visit to a local polluted site-Urban/Rural/Industrial/Agricultural

* Study of common plants, insects, birds.

* Study of simple ecosystems-pond, river, hill slopes, etc




	BJ 1 I Sem Syllabus
	BJ II Sem Syllabus

